

2017-18 Advanced Communication Skills Training course
UCLH Staff Course Application Form

Please note this application form is for UCLH staff only for non-UCLH staff please visit http://training.ucheducationcentre.org/home/viewcourse/204/?cid=43 

	Your Name
	

	Job Role
	

	Band (please circle)
	

	Department
	


	Work Address
	

	Home email address
	

	Work email
	

	Mobile telephone number
	
	Work telephone number
	0203 447 

	What date would you like to attend
	

	What do you hope to gain from attendance on the programme?

	



	Do you have any dietary requirements? (Please circle)
	None    Vegetarian   Vegan    Halal	 No beef	    Other: ________________

	LINE MANAGER APPROVAL

	Line manager name
	


	Line managers email
	

	Line managers role
	
	Departmental budget code
	

	Cancellation policy

	
1. I understand that cancellation of your place on the course less than 2 weeks before the course takes place will result in a £150 cancellation charge to the departmental budget code 
2. I understand that non-attendance or cancellation of your place on the course less than 1 week before the course takes place will result in a cancellation charge of £300 (full course fee) unless a replacement delegate can be found
3. I understand that applications submitted without the departmental budget code and line manager signature (or email approval) will not be accepted on any grounds and will be returned to the sender


	Line manager signature

	

[bookmark: _GoBack]

	Participants Signature
	





Please return this form to the course lead (Faith Warner) at: cancer.education@uclh.nhs.uk
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